TFadusrynmunoit JLT.

(MyHuunanpeHoe OFOHKETHOS
oOpazoBarensHOe yupexxknenue "CpemHsis
obmeoOpa3zoBarenbHas mkoma Ne3"
r.ATpMeTheBCKA)

[106miee cobpanue (koH(pepenrus) padotaukor MBOY «COIL Ne3y sensetcs
KOJUTETHATIBHBIM OPTaHOM YIIPABIEHHUS.

IUPEKTOP
lapusrynauna JL.T.

[okymeHT cosaaH B anekTpoHHon copme. Ne 19 ot 27.02.2023. Ncnonnutens: Maduarynnuna J1.I. r'_'-)ﬂEHTPaHHbm

Ctpanuua 1 n3 5. CtpaHuua cosgana: 27.02.2023 12:35 =P TATAPCTAH



MYHUITUTIATEHOE OFOKETHOE 0011e00pa30BaTeIbHOE YIPEIKICHUE
«COIII Ne3» r. AnbmetneBcka Pecniy6iinku Tatapcran

N
JOKYMEHT IIOAINMUCAH
IMTPUHATO SJIEKTPOHHOM IMOJIIMCHIO YTBEPXIEHO
Ha 3acenanuu Ilenarorupeg T RS LS s < [op MBOY «COII Ne 3y
MBOY «COLI Ne 3» Ceprudvkar: 5CC326BF771A520D25EE958978D9788A JI I Tagusrymnuna
npotokost Ne 1 ot 12.)2.20228u: radustynnuna Nunus ra6utosna BBeneyqo B neiicTBue nprukazom
Henctentened ¢ 16.12.2022 ao 10.03.2024 N‘(_) 1 14 oT 12 122022F
\. J -~

ITOJIO’)KEHUE
Ob OBIIEM COBPAHUU PABOTHHUKOB

1. OOmee cobpanue (koHpepenmus) pabotHukoB MBOY «COIIl Ne3y sBusercs
KOJIJIETHAJIEHBIM OPTaHOM YIPABICHHS, K KOMIIETEHIINA KOTOPOTO OTHOCHTCS:

— BHECEHHUE TMPEINIOKEHUH PYKOBOAMTENIO IIKOJIbI 10 OCHOBHBIM HAaIPaBICHUSIM
JeSITeTLHOCTH IIKOJIBI, BKJIIOYAs! MPEII0KESHHUS 110 TIEPCIIEKTUBE (CTPATernn) pa3BUTHS IIKOJIBI,

— BHECEHHE TMPEAJIOKEHUH PYKOBOAUTENIO IIKOJIBL IO  BONPOCaM  COIMAIBHO-
HYKOHOMHYECKUX, (PMHAHCOBBIX U HHBIX YCIOBUH Tpy/a B IIKOJIE;

—  BHECEHHUE MPEAJIOKEHUN PYKOBOAMUTENIO IIKOJBI MO M3MEHEHHIO YCTaBa, JIOKAIbHBIX
HOPMATHUBHBIX aKTOB 10 OCHOBHBIM BOIIPOCAM JESATEIBHOCTH IIKOJIBI, B TOM YHCIIE 3aTParuBarOIINX
npaBa U 003aHHOCTH PAOOTHUKOB (IIPH OTCYTCTBUU MPEJICTABUTEIBHBIX OPraHOB pAaOOTHUKOB);

— wu30paHHe IpeACcTaBUTENeH paOOTHUKOB B KOMHCCHIO 110 TPYJOBBIM CIIOpaM;

— wu30paHMe mpeacTaBuTeNs (MPeACTaBUTENILHOTO OpraHa) JUlsl MPeACTaBIeHUs] UHTEPECOB
pabOTHHKOB B COLMAIBHOM ITAPTHEPCTBE HA JIOKAIHHOM YPOBHE B TIOPSJIKE, MPETyCMOTPEHHOM
TPY/AOBBIM 3aKOHOAATEIbCTBOM;

— ompeneNieHHe TEPBUYHOM MpOGCOIO3HOM OpraHu3aIui, KOTOpOW OyaeT mMopydeHo
HalpaBUTh PYKOBOAMTENIO LIKOJBI (€ro MPEeACTaBUTENIO0) MPEATIOKEHHE O Hadaje KOJUIEKTHBHBIX
NIEPErOBOPOB  OT HMMEHHM BCeX pAOOTHUKOB B TOPSAIKE, MPEIyCMOTPEHHOM TPYAOBBIM
3aKOHOJIaTEeIILCTBOM;

— BHECEHHUE MPEUIOKEHUS PYKOBOIHMTENIO IIKOJBI O CO3JaHUM KOMHUTETa (KOMHCCHH) TI0
OXpaHe TpyJa pabOTHUKOB;

— YTBEpXJIEHHE  TOpsSIKa  TPOBENEHUS  TalWHOTO  TOJOCOBaHWUS B ClIydasX,
IPEIYCMOTPEHHBIX HACTOSIIMM YCTaBOM;

— TpUHATHE pelieHus: 00 00bsABICHUH 3a0ACTOBKU IO MPEAJIOKEHUIO MPEACTaBUTEIHHOIO
opraHa pabOTHHMKOB, paHee YIOJIHOMOYEHHOT0 Ha pa3pelieHre KOJUIEKTUBHOI'O TPYIOBOTO CIIOpA.

2. OOmee coOpanue (koHbepeHIUs) paOOTHUKOB W (WIM) €ro yroJHOMOYCHHBIN
NpEJCTaBUTENIb BIpPaBE NPEACTABIATh HHTEpeChl PAaOOTHUKOB IIKOJIBI B OpraHax BJIAcTH H
yIpaBiieHus,, MPO(COIO3HBIX M HWHBIX OOBEAMHEHHSIX pPAOOTHUKOB W HWHBIX OPTaHM3ALUAX 10
BOIPOCaM, OTHECEHHBIM YCTaBOM K KOMIIETEHIIMM 0O0IIero codpanus (KoHpepeHUInH) pabOTHUKOB.
Ot umeHu mIkoJs! obiee coopanue (KoHpepeH ) pabOTHUKOB HE BBICTYTIACT.

3. OOmee coOpanue (koH]epeHIUs) PAaOOTHHKOB SIBISETCS MOCTOSHHO ACHCTBYIOUIUM
KOJIJIETHATEHBIM OPTaHOM.

B cocraB obuiero cobpanus (koHpepeHun) pabOTHUKOB BXOJAT PYKOBOAUTENb IIKOJIBI U
BCe paOOTHHKH, JJIsi KOTOPBIX 00pa3oBaTebHAss OPTaHU3aIUs SIBIISIETCSI OCHOBHBIM MECTOM PaloTHI,
BKJII04ast pa0OTHUKOB 000COOIEHHBIX CTPYKTYPHBIX MOAPa3IeICHUMN.

4. OOmee cobpanne (koH(pepeHIHs) paOOTHUKOB MPOBOJUTCS IO MEpe CO3bIBa, HO HE
peske oJlHOTO pa3a B roj. Perienue o cospiBe ob1iero coopanus (KoHpepeHInn) pabOTHUKOB BIIpaBe
MPUHSTD:
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—  PYKOBOJAMTEJb IIKOJbBI;

— TPEeICTaBUTENbHBIN OpraH pabOTHUKOB;

— UWHUIMATHBHAs Tpymmna pabOTHUKOB, cocTosAlmas He MeHee 4yeM u3 30 mpolEeHTOB
pabOTHUKOB, UMEIOIIIMX MTPABO Y4aCTBOBATH B 001IeM coOpannu (KOH(MEpEeHIINN) paOOTHUKOB.

Brimeykazannple opranbl M (MJIM) JIMLO@ OPEACTABISIIOT  PYKOBOAMUTEIIO  IIKOJIBI
opopmieHHOE B TNHCBMEHHOM BHJE pELUICHHE O CO3bIBe O00mero cobpanus (KOoH(MEpEHIIUH)
pabotHukoB. K pemeHuto 1omkeH ObITh MPUIIOKEH MEpPEeueHb BOIPOCOB K PACCMOTPEHUIO OOLIUM
coOpanneM (koH(pepeHue) pabOTHUKOB.

PykoBoguTens mkoJsibl 00si3aH co3BaTh oOmiee coOpanue (KoHpepeHIHno) paOOTHUKOB B
Cpok He Oonee 7 (cemMu) pabo4yMX THEH M CO3/1aTh HEOOXOIUMBIC YCIOBUS I 3acelaHusi OOIIEeTo
cobpanus (koH(epeHIHMH) paOOTHUKOB, €CJIM IEepeYeHb BOIPOCOB, TMPEACTABISIEMBIA K
paccMOTpEeHHIO 00IUM coOpanueM (KoH(epeHIuei) pabOTHUKOB:

— OTHOCHTCS K KOMIIETEHIIMU 0011ero coopanus (KoH(pepeHun) pabOTHUKOB,

— paHee HE ObUT paccMOTpeH o0mmM cobpanHuem (koHpepeHIuei) paboOTHIUKOB U (KJIH)
BOIPOCHI OBLIIM PaCCMOTPEHBI, OJJTHAKO PEUICHHS 110 HUM HE OBbLIN MPUHSTHIL.

5. O6mee cobpanue (koHPEpEHIHs) pAOOTHUKOB CYMTACTCSI COCTOSBIIIMMCS, €CITH HA HEM
MPUCYTCTBOBAJIO OOJbIIE TMOJOBHHBI CIIMCOYHOTO COCTaBa PaOOTHHUKOB WIKONBI. B HasHaueHHOe
BpeMsl TpENCTaBUTENh WHHUIMATOpa CO3bIBa oOmero coOpanus (kKoH(epeHInH) paOOTHUKOB
OOBSBISICT HAYaJO 3acellaHus U MPEAOCTABISIECT CIOBO JHUIy, OTBETCTBEHHOMY 3a PETHUCTPALIUIO
YY4aCTHHKOB. EciM Ha MOMEHT OKOHYaHMS PETHCTpAallMd KBOPYM HE HaOpaH, 3acelaHue OOIIero
coOpanusi (koH(pepeHIMH) paOOTHUKOB TEPEHOCHTCS Ha JAPYIryl JaTy C MOCHEeAYIOIINM
YBEIIOMJICHHEM HE MPUCYTCTBOBABIIMX O JlaTe, HAa KOTOPYIO NepeHeceHo 3acenanue. [lepenecennoe
3acefjaHie MPOBOJUTCS IO IOBECTKE JHS HECOCTOSBIIErocs oOmiero cobpanusi (KOH(EpEeHIUH)
pabOTHHKOB, €€ U3MEHEHUE HE JOIMYCKACTCS.

6. Jlins mnpoBemeHus 3acemaHus oOmiero coOpanus (koHdepeHIMH) pPaOOTHHKOB
U30MparOTCsl TpeAceaareib, CeKpeTapb M CYeTHash KOMHCCHs (IpU HEOOXOIMMOCTH IPOBEICHHUS
TalfHOTO TOJIOCOBAHUSA) MPOCTHIM OOJILITUHCTBOM T'OJIOCOB IIYTEM OTKPBITOTO TOJIOCOBAHHUS.

[Ipencenartens OTKpBIBAa€T M 3aKpbIBaeT 3acelaHue ooOuero codpanusi (KoHpepeHIHH)
pabOTHUKOB, TPEIOCTABISET CIOBO €r0 yYaCTHHKAM, BHIHOCUT Ha TOJIOCOBaHHE BOMPOCH MTOBECTKU
3aceaHusi, o0ecTieYnBaeT COOTIOICHUE TIOPSIIKA YTBEP)KICHHSI IIPOTOKOJIOB CYETHON KOMHCCHU (TIpH
NPOBEIEHUN TaHHOIO TOJIOCOBAaHUS), MOJMMCHIBAET MPOTOKOJ 3acelaHusl o0lero coopaHus
(xoH(pepeH1IMN) paOOTHUKOB.

Cekperapb BeJeT MPOTOKOJ 3aceqaHus, a Takke mepeaady opOopMIECHHBIX MPOTOKOJIOB Ha
XpaHEHHEe B COOTBETCTBHMH C YCTAaHOBJICHHBIMH B IIKOJE MpPaBUJIAMHA  OpTaHU3aIlUH
JIeNTOTIPOU3BO/ICTBA.

CyeTHasi KOMHUCCHS OCYIIECTBIISIET TOJICUET TOJIOCOB TPH MPOBEICHIH TAITHOTO TOJIOCOBAHHMS
0 BOIIPOCaM, YKa3aHHBIM B ITYHKTE 7 HACTOSAIIETO yCTaBa.

7. IlpuHsATHE PEIIeHM 110 BOIIPOCaM IOBECTKH JIHS M YTBEPXKACHUE NPOTOKOJIA 3acCeAaHus
obmiero codpanust (koH(pepeHIH) paOOTHUKOB OCYIIECTBISIOTCS IYTEM OTKPBITOTO TOJOCOBAHHS
KBATH(UITUPOBAHHBIM OOJIBIIMHCTBOM TOJIOCOB HE MeHee 2/3 paOOTHUKOB, MPUCYTCTBYIOIIMX Ha
3aceqaHuu. VICKIIOUEHHE COCTaBISIOT BOMPOCHL, PEIICHHS] MO KOTOPHIM MPUHUMAIOTCS ITyTEM
MPOBEJICHUS] TAWHOTO TOJIOCOBAHMS:

— wusbpaHue npeactaBuTeNs (MPeACTaBUTEIHLHOTO OpraHa) JUIs MPeACTaBICHUS UHTEPECOB
pabOTHUKOB B COIIMAIHLHOM ITAPTHEPCTBE Ha JIOKAJTHLHOM YPOBHE;

— OmpeleneHHe TMEepBUYHOM NPOQCOI03HOM OpraHu3anuM, KOTOpoi OyneT MHopydeHo
HANpaBUTh PYKOBOAMTEIIO IIKOJBI (€ro MPEICTABHTENIO) TPEAIOKEHHE O Hadale KOJJICKTHBHBIX
MIEPEroBOpPOB OT UIMEHHU BCEX paOOTHHUKOB.

[lepenaya npaBa rosoca 0OJHUM y4aCTHHUKOM OOIIero coopanus (KoH(pEepeHIHH) JpyromMy, a
TaKXe MPOBEACHUE 320YHOT0 TOJIOCOBAHMS 3alPEIIAl0TCs.

8. Pewenus, npuHATHIE B X0/ 3acedaHusl o01iero coopanus (KoHdepeHIn) pabOTHUKOB,
¢dukcupyrorcs B nporokoie. IIpoTokon 3acenanus obuiero codpanust (KOHGEpeHIH) pabOTHUKOB
COCTaBisIeTCsT HE Tmo3nHee S5 (mATH) padoumx MJHEH TMOcje 3aBepIICHHUS 3acelaHus B JBYX

9K3CMIIIIpax, MOAINMUCBIBACMBIX C€ro IMpPEACCHaTCIICM U CCKPETApPCM. HpOTOKOJI COCTaBJIACTCA B
2

[okymeHT co3aaH B anekTpoHHon copme. Ne 19 ot 27.02.2023. NcnonHutens: Maduarynnuya J1.I. 0 3IEKTPOHHbINA
CtpaHuua 3 ns 5. Ctpanuua cosnara: 27.02.2023 12:35 =¥ TATAPCTAH



COOTBETCTBUM € OOIIMMHU TpeOOBAHUSAMHU JIEIONPOU3BOJCTBA, YCTAHOBICHHBIMM B ILIKOJE, C
YKa3aHUEM CIEAYIOIIHUX CBEICHUN:
—  KOJIMYEeCTBO pabOTHUKOB, NMPHUHSBIIUX y4yacTHE B 3aceJaHMM, OTMETKa O COOJIIOAECHUU

KBOPYMa;

perieHue oo1ero coopanus (KOHGEPEHITUN);
COCTaB CUETHOM KOMHUCCHU (TIPU MPOBEACHUH TAHOTO TOJIOCOBAHUA);

—  KOJIMYECTBO TOJIOCOB «3a», «IIPOTUB» M «BO3JAEPKAICSA» IO KaKIOMY BOIIPOCY,
[IOCTaBJIEHHOMY Ha T'OJIOCOBAHMUE;

— KOJIMYECTBO UCIIOPYEHHBIX OIOJUIETEHEH 110 UTOraM TaiHOTO FOJI0OCOBAHUS;

— KOJIMYECTBO CTPaHMI] IPOTOKOJIA IIOJICUETA T'OJIOCOB IIPU TAHHOM I'OJIOCOBAaHHUH.

[IpoTokon 3acemanust odmero coopanust (KOHPEPEHIIMK) MOAMUCHIBAETCS MpeaceaaTeNIeM U
cekperapeM. [Ipu BeIHECEHHM BONPOCOB Ha TAifHOE r'OJOCOBAHHE K MPOTOKONIY 3acedaHus OOIIero
coOpanust  (koH(pepeHIMH) pPaOOTHUKOB TPHUKIAABIBAETCS MPOTOKOJN  IOJCYETa TOJIOCOB,
MOJIMCAHHBIN BCEMH YJICHAMHU CYETHOM KOMHUCCHUH.

B cnyuae oOHapyxeHus OUIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOXKEHHUS (aKTOB B
NPOTOKOJIE 3acenaHust obmero coOpaHus (KoH(epeHInH) paOOTHUKOB YYAaCTHHK (YYaCTHHKH)
coOpaHusi BrpaBe TpeOOBaTh OT Mpeiacedarens ero u3MeHeHus. B cBO0 ouepenn, mpejacenaTelib
00s13aH TIPUHATH MEPHI MO0 BHECEHHIO B MPOTOKOJ COOTBETCTBYIOIIMX M3MEHEHWW M YTOUHEHHH, a
TaKXKe CJenaTh COOTBETCTBYIOIEE COOOIIEHHE Ha CIEAYIOLIEM 3aceJaHuH OOIIero coOpaHus
(koH(pepeHIuN) pabOTHUKOB, BHECS TAHHBIA BOIIPOC B €T0 MOBECTKY JHSI.

OpuruHaibl MPOTOKOJIOB XPAHSITCS B apXUBE LIKOJIBI.

9. IlpennoxxeHus: PyKOBOIUTEIIO IIKOJIBI IO BOMPOCAM, OTHECEHHBIM K KOMIICTCHIIMH
o0miero coOpanusi paOOTHUKOB HACTOSIIIMM YCTaBOM, MOTYT MPHUHUMATbCS 0€3 MpPOBEICHHS
3acemaHus (JIMYHOTO TIPHUCYTCTBUS PAaOOTHUKOB) ITyTeM IMPOBEACHHS 3a0YHOTO TOJOCOBAHHSA (OMPOCHBIM
myTeM).

Takoe roysocoBanue MPOBOIUTCS MyTeM OOMEHa JOKYMEHTaMH IMOCPEICTBOM AJIEKTPOHHOU
WIA WHOW CBSI3M, OOECTICUMBAIOIIEH ayTeHTUYHOCTh MEPElaBaeMbIX U MPUHUMAEMBIX COOOLICHUN U
UX JOKYMEHTaJIbHOE TIOJTBEP:KICHHE.

[Topsimox TpoBeneHHs] 3a0YHOTO TOJOCOBAHUSI YTBEPXKIAETCS HA 3aceJaHud OOIIero
cobpanus (KoH(pepeHInn) pabOTHUKOB, OH JIOJKEH IPeaycMaTpUBaTh:

— 00s3aTenbHOCTh COOOLIEHHsS] BCceM pPaOOTHHKAM BOIPOCOB, BBIHECEHHBIX Ha 3a04YHOE
roJ0COBaHUE;

— BO3MOXXHOCTH O3HAaKOMJICHHSI BCEX pPa0OTHHKOB [0 Hadala TOJIOCOBAaHHUS CO BCEMHU
HE00X0IMMBIMU MH(OpMaIHel U MaTepualaMu;

— BO3MOXXHOCTb BHOCHTD NPEIUIOKEHHUS O BKIFOUEHUH B TIEpPEeYEHb BOIPOCOB, BBIHECECHHBIX
Ha 3a04HOE€ I'OJIOCOBAHUE, TOTIOJIHUTEIbHBIX BOIPOCOB;

— 0053aTeNbHOCTh COOOIIEHHUsI BCeM PabOTHHUKAM JI0 Hayajga TOJOCOBAHHUS M3MEHEHHOW
MOBECTKU JHS;

— CpOK OKOHYaHUSI MPOLIEAYPHI TOJIOCOBAHUS M TIOJIBEICHUSI HTOTOB I'OJIOCOBAHUSI.

Pemienue, npuHATOE MyTeM 3a0YHOTO T'OJIOCOBAHMSA, OPOPMIISETCS MPOTOKOIOM C
YKa3aHUEM CIIEYIOIINX CBEICHUN:

—  KOJHMYECTBO PaOOTHUKOB, KOTOPHIM OBLIM pa30CiaHbl BOIPOCHI, TPEOYIOLNEe TPUHATHS
peIIeHHS;

— KOJMYECTBO PaOOTHUKOB, MPHUHSABIIMX YYacTHE B 320YHOM TOJIOCOBAaHHM, OTMETKA O
COOJTIOICHHH KBOPYMa,

—  KOJIMYECTBO T'OJIOCOB «3a», KIIPOTUB» U «BO3AEPIKAICI» MO KAKIAOMY BOIIPOCY;

— peueHue obmiero coopanusi pabOTHUKOB MO Ka)X/10My BOIIPOCY, TPEOYIOIIeMYpeIIeHNUs.

K mpoTokony npukiaasiBaioTcs BCst HHGOpMAIIHS U MaTepHabl, a TAKXKe HHBIEJOKYMEHTHI,
KacaroIInecs: perieHusl.
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